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FOREWORD 

The Marist Rosalie Old Boys’ Association will hold its 2022 Annual General Meeting (AGM) at the 

Paddington Tavern on Saturday 19th. November 2022.    

 

We have sent an “expression of interest” to all registered members asking that you indicate your 

intention to attend one or both events. We require this information so the Paddo can allocate sufficient 

staff to assist with managing our event.  We have now received a number if RSVPS but many are still 

to come in. 

 

For members who previously attended our AGM the process will be similar to 2020. Please arrive early 

for coffee, registration and be seated on time.  The AGM will commence at 11.00 am sharp.  We 

believe the 2020 AGM was a very successful day.    We had approximately sixty members attend plus 

some special guests. 

 

We are hoping for a much larger turnout in 2022 than we had in previous years. 

 

The formal procedures for the AGM will be followed by lunch.   There will be a bar open at the rear 

of the function room and food can be ordered from the menu. Paddington Tavern staff will come 

around to take your order on a table-by-table basis.   Payment for drinks and food will be on individual 

basis. 

 

This year has been a very busy year for the Old Boys and we have held a number of events.   The 

first of these was on the 13th. April.   This was The Marist Rosalie Old Boys’ Association 

Annual Reunion.  

 

The re-union was held at Souths Rugby League Club. Torrential rain poured down throughout the day 

and by evening it was a deluge.   We experienced a large number of cancellations due to widespread 

flooding in Brisbane and this played havoc with road access.   Regardless of these hazards, it was a 

very successful evening with a smaller yet inclusive crowd in attendance.    The Rosalie Tribute 

match which was due to played the following day was postponed because of the severe deterioration 

of grounds and overnight weather. 

 

The Marist Annual Sports Day was held on the 30th. April.   Invitations were extended to 

Marist Rosalie, Marist Ashgrove and St. Laurence’s 1st. XV players who had represented their 

schools in 1952, 1962, 1972 and 1982.    The members of these teams were celebrated at a 

lunch in the Cyprian Pavilion.   Following the luncheon, the former warriors from the three schools 

were introduced to the spectators on the main oval and presented with a medallion to mark the day.    

 

The Ashgrove boys played St. Laurence’s in the main game.    The visitors were far too good and ran 

out winners in a hard-fought game. 
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The Rosalie Tribute match which had been postponed from the 14th. April was rescheduled 

to 4th. June.  It was arranged that Ashgrove would play against St. Edmund’s College.  Originally, 

Ashgrove was programmed to play Villanova.  

 

It was a fantastic sight to watch the Marist Ashgrove team take to the field wearing the mighty Cerisee 

and Blue Colours.  This was the first time these colours had been worn in a Premiership game in the 

seven years since the inception of the Rosalie Tribute Match. 

 

Unfortunately, the boys in the Cerise and Blue succumbed to the visitors and the game resulted in a 

win to St. Edmunds.  On the day Ashgrove had a number of injuries including absence of their entire 

regular front row.  Regardless, St. Edmund’s thoroughly deserved their win and were the better team. 

 

Our most recent event was the Marist Vintage Lunch held on 13th. August and there were 

thirty-two Rosalie acceptances for the event.   Two of the guys who had accepted had to cancel 

on the day, one because of Covid and the other for family reasons. 

 

Invitations to the Marist Vintage Lunch are extended annually to Old Boys of Ashgrove and Rosalie who 

completed their education more than forty years ago.   On the day, approximately one hundred and 

twenty old boys from both Colleges gathered in the Cyprian Pavilion.   Rosalie was well represented 

and while we strive to achieve higher attendance numbers from our school, we celebrate those who 

were joined us. 

 

The recognition we receive from these joint events by our long-time adversary Ashgrove; are very 

welcoming.   These events are extremely enjoyable and it is a great opportunity to reconnect with 

former school mates. 

 

Over the past five years we have gratefully received help from Marist College Ashgrove in many ways.   

They have provided assistance with locating lost Old Boys, technical help with website development 

and maintenance, collaboration in joint events such as the Marist Vintage lunch which has been 

renamed from the Blue and Gold lunch to The Marist Vintage Lunch.    The Marist Sports Day lunch 

also recognises both Ashgrove and Rosalie jointly. 

 

As we approach the final months of 2022, our Association continues to redefine its strategy.   We have 

worked diligently to ensure the history of Marist College is enduring.    Despite not having an 

operational college; we strive for recognition, particularly from Brisbane Catholic Education (BCE). 

 

We are fully aware that our beloved school will never reopen in Paddington, but in 2020 at our end of 

year lunch we were encouraged by the previous Executive Director of BCE, Pam Betts, with the 

following words. 

“Brisbane Catholic Education enjoys a wonderful relationship with Marist Schools Australia (MSA) and 

already work closely with Mark Elliot, Regional Director, and the team to bring the charism of St. 

Marcellin Champagnat to life in many of our school communities.”  

Pam emphasised in her speech that BCE wanted to “continue their close partnership with The Rosalie 

Old Boys; and would work with Frank Molloy at the national level and Mark in the Archdiocese of 

Brisbane. Therefore, as we plan for the development of future schools, we will again partner with MSA 

for one of those schools to be enriched by the charisma of St. Marcellin. At that school we will capture 

the spirit of Marist College Rosalie so that story of that great College will be preserved into the future. 

http://www.rosalieoldboys.com.au/
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How this will look – we don’t know, but we will engage with Jim and the Old Boys to explore the 

possibilities. “ 

Unfortunately, Pam retired from BCE at the conclusion of 2021 and her replacement, Dr. Sally Towns 

has been in demand since her appointment. Our first meeting with Dr. Towns is scheduled towards the 

end of September and we are hoping for an open and frank discussion regarding future opportunities 

for collaboration between Marist College Rosalie and Brisbane Catholic Education. 

Clearly, our fortitude and resilience has remained unchanged since the school opened in 1929 and our 

Old Boy membership has never been stronger. 

With the support of Marist Ashgrove and their resources we have an active website; we distribute a 

quarterly newsletter and have done so since 2018, we have built a membership base of almost 1,500 

and we have built alliances and relationships with Ashgrove and Marist Schools Australia to enable us 

to reach our end goal.   

Whilst Rosalie old boys are spread far and wide across the globe, they have never forgotten their roots. 

Our school has produced some fine men, including clergy, politicians, members of the military, public 

servants, businessmen, entrepreneurs and those who have represented out beloved country in many 

fields and in many different ways. 

More importantly, we have produced men who are proud Australians and decent, hardworking, family 

men. 

We will continue to work hard for our old school and our loyal members. 

We are currently redefining our strategy and how we will ensure the Spirit of Rosa lives on.   This may 

require a deviation from our past but it is important the memories of Rosalie are not lost. 

Our future may lie in a very different direction to our past history.    We will keep you informed of 

plans for 2023 in the coming months. 

In redefining our strategy, it needs to have a sense of purpose.     

To ensure the memory of Marist Rosalie lives on and has a worthwhile direction we may need to set 

new goals and objectives.   

The success of and future of the Marist Rosalie Old Boys’ Association can only be achieved by the 

strength and resilience of a strong active membership.    

We need former Old Boys to work with us to achieve these goals and objectives.    

The final stanza of the poem “Ulysses” by Alfred Lord Tennyson gives me encouragement to keep 

moving forward. 

We are not now that strength which in old days 

Moved earth and heaven, that which we are, we are; 

One equal temper of heroic hearts, 

Made weak by time and fate, but strong in will 

To strive, to seek, to find, and not to yield. 

 

Jim Griffith 
President 
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ANNUAL GENERAL MEETING 

This year the Marist Rosalie AGM will be as follows: - 

 

Venue: The Trophy Room, Paddington Tavern 

 

Date:  Saturday 19th November 2022 

 

Time:  11.00 am 

 

At our AGM we will be: - 

• Delivering the Chairperson's report. 

 

• Delivering the Treasurer's report. 

 

• Passing Motions/Resolutions. 

 

• Electing Officer Bearers for the 2022-2023 Financial Year. 

 

• General Business 

 

Invitation to Submit Motions 

You are invited to submit motions that you would like to have placed on the Agenda for the AGM. 

When submitting a motion or resolution the following protocol should be followed. 

 

• The motion should be specific with all relevant details attached as necessary. 

 

• For your motion to be valid, please ensure it is drafted so it can be voted on with a “yes”, “no” 

or “abstain” answer. 

 

• Please note that if you are proposing a motion that involves major expenditure you must 

provide two (2) supporting estimate of costs. These will be sent to all members with the Notice 

of the Meeting.  We need soft copies of estimates. 

 

• If there is insufficient room for your motions, please provide them on additional pages. 

 

• You may include an explanatory note about the motion which will be sent out with the meeting’s 

agenda. It should not exceed 300 words. 

Any motions or resolutions must be delivered or emailed to the Secretary NO LATER THAN 5th.  

NOVEMBER 2022. 
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Election of Officers 

The Constitution of The Marist Rosalie Old Boys’ Association Inc. requires that your Association has a 

Management Committee.    A Committee MUST consist of the following: - 

 

A President, Secretary, Treasurer, and five other members. 

 

You are encouraged to nominate for any of the above positions, especially if you are confident 

you can contribute to the on-going running and growth of our Association. 

 

It does not take a lot of time out of your life.   We only run a small number of events per annum.   The 

Management Committee usually meets on a bi-monthly basis by telephone conference call or in person. 

 

Skills that are beneficial include: - 

 

     Microsoft Office 

     Internet Knowledge 

     Social Media  

     Database Management 

     Networking skills 

 

Campaigning for Office 

If you do intend nominating for elected office, it must be on the official nomination form, (R2), which 

you will be receiving by the end of September and it must be submitted to the Secretary at the 

latest, by midnight on 5th. November 2022.    

 

LATE NOMINATIONS WILL NOT BE ACCEPTED. 

After Nominations close, we will distribute a copy of your nomination form and CV to members of the 

Association together with the agenda and any resolutions to be passed at the AGM.  If you would like 

to add a campaign letter to your CV, we can distribute this to members at the same time. 

We cannot provide you access to the database. 

This is the most active that The Marist Rosalie Old Boys’ Association Inc. has been in the past twelve 

years.   We strive for success despite no active school operating at this point in time. 

Please give serious consideration to nominating for office and having the opportunity to be part of the 

success of The Marist Rosalie Old Boys’ Association Inc. 

Our Constitution states that the Management Committee can create sub-committees for 

various tasks and projects 

If you cannot commit to nominating for elective office and feel you have skills that are 

beneficial to the Old Boys. there are other options including serving on a sub-committee.   If 

you fit this scenario, please contact us. 
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VINTAGE MARIST LUNCH - 12th. AUGUST 2002 

Each year Marist Ashgrove host a vintage lunch for Old Boys’ who were educated at Ashgrove and 

Rosalie for those students who graduated from both Colleges before 1982. 

In 2022 the lunch was held in the Cyprian Pavilion on Friday 12th. August.   

When the Rosalie Old Boys Association lapsed into inactivity in 2008, The Marist Ashgrove Old Boys 

Association invited Rosalie Old Boys to attend these lunches.   

In past years we have had between fifty and sixty attendees and many more are welcome to attend.  

In 2021 one whole table was filled with 1958 Rosalie Old Boys, some of whom had not caught up for a 

number of years.   It is a great venue for a class catch up and we encourage you to join us annually for 

a great day together. We may be able to help you organise contact with your former classmates for 

this or any class reunion you are contemplating. 
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MARIST ROSALIE COLLEGE CAPTAINS LUNCH 

We are pleased to announce that this event, originally scheduled for 2022, is to be held on either the 

20th. or 21st. January 2023.   We will confirm the date and venue when invitations are sent out. 

The purpose of this lunch is to discuss how we can increase our membership and locate missing past 

students as well as gain input on the future of our Association.    We will be inviting every College 

Captain from 1960 to 2008 to attend the event.  If Captains wish to attend earlier than the year 1960, 

they are most welcome. 

We are conscious that there may be difficulty for some former College Captains to attend this event 

due to their geographical location, or they may also feel that they are not the person who has regular 

contact with Old Boys from the year they were the College leader.  We would be appreciative if they 

could suggest someone from their year who would be better suited to be the contact.  It may be that 

there is someone more suitable from their year who has many contacts personally, or via social media.   

If you feel it would be advantageous to invite your Vice-Captain or another person, please let us know. 

If we do not receive a reply within a reasonable time, we will reach out to other members of that year 

to be the year contact. 

The venue for the lunch is still to be confirmed.   It will probably be at The Rosalie Room, Marist 

Regional Office at Ashgrove or the Paddington Tavern.    

This Regional Office is situated in the grounds of Marist College, Ashgrove.   A map will be provided 

with the formal invitations when they are sent out if this venue is chosen.   This email will also contain 

an agenda for the morning.   We expect this event will be held on a Friday or Saturday and commence 

at approximately 9.00 am finishing with lunch at approximately 1pm. 

We look forward to holding this event and we believe your help will benefit the Old Boys Association. 

We have contact details for 90% of all College Captains and we will be sending invitations 

approximately two weeks after the AGM. 
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CONGRATULATIONS TO THE LEWIS FAMILY 

 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

 
 

IMPORTANT DATES 
 

AGM and End of Year lunch     19th. November 2022 

 

Captain’s Lunch       20th or 21st January 2023 

 

Management Meetings 2023     TBA 

_____________________________ 
 

MANAGEMENT MEETINGS 

 

The calendar of 2023 Management Meetings will be decided at the first meeting following the 2022 

AGM and advertised in the first Newsletter published in 2023. 

 

If you wish to attend Management Meetings as an observer you are most welcome.   However, you 

will not be able to vote on motions. 

  

Should you wish to present a paper or suggestion for consideration by the Management Committee 

this must be submitted in writing to the Secretary 14 days before the scheduled meeting.   We will 

invite you to attend a subsequent meeting to make your presentation. 

 

We encourage ideas that are beneficial to the Association.   If there is a cost involved, 

we would request that an estimate also be included as part of the submission. 
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AUSTRALIAN MARIST SOLIDARITY (AMS)  

 

AMS is the international agency organisation for the aid and development work of the Marist Province 

of Australia, now known as the Star of the Sea Province, throughout Asia and the Pacific Islands. 

 

At the end of 2021, our Association made a small donation of $253 to assist AMS with 

providing disability rehabilitation for children for a week.   This is a small drop in the bucket of needs 

that is supported by Marist College Australia. It is our plan in the future to increase our support of 

AMS. 

 

This donation has been matched by one other Old Boy and another has made a commitment 

to also assist with financial aid.  Our whole hearted thanks to these generous past students. 

 

AMS works with the people in The Asia Pacific region including the new Star of The Sea Province on 

a combination of long-term and short-term development projects. These projects aim to develop and 

support education opportunities for the young people in these regions, with a focus on those who are 

marginalized or disadvantaged. 

 

Please visit their website at www.australianmaristsolidarity.net.au if you wish to familiarise yourself 

with this organisation and understand the work they do. 

 

IN 2023, WE WILL REACH OUT TO OUR MEMBERS TO HELP INCREASE OUR ACTIVITY BY 

RAISING FUNDS FOR THIS VERY WORTHY CAUSE. WE BELIEVE THIS CAN BE AN IMPORTANT 

PART OF ENSURING OUR STRATEGY OF ENSURING “THE SPIRIT OF ROSA LIVES ON”. 

 

WE ARE ASKING OUR 1,500 MEMBERS TO COMMIT A SMALL DONATION TO THIS WORTHY 

CAUSE.   THESE PEOPLE DESPARATELY NEED OUR HELP AND IF WE WERE TO DONATE THE 

COST OF A CUP OF COFFEE ON A MONTHLY BASIS, WE CAN CHANGE PEOPLES LIVES FOR THE 

BETTER. 

 

WE STRENUOSLY URGE YOU TO VISIT THE WEBSITE AND UNDERSTAND THE PLIGHT OF 

THESE PEOPLE.   www.australianmaristsolidarity.net.au/about-us/ 

 

FOR EXAMPLE, TIMOR LESTE IS ARGUABLY THE POOREST COUNTRY IN THE WORLD AND 

THESE PEOPLE STRIVE TO EXIST ON OUR DOORSTEP. 

 

Traditionally Marist College, Rosalie was a working man’s school and the many men were this educated 

in this fine establishment came from the generosity of other parents who subsidised their fees and 

expenses to ensure they received an education in the Marist Tradition. 

 

In the twentieth century, many displaced persons arrived in Australia from war torn parts of the globe 

and required a new place to call home and raise their children.   What a blessing to our country! They 

settled in Australia; they raised families and became important contributors to the development of our 

nation.    

 

Many of them have become members of our community, some are now family members from marriage 

to our brothers, sisters and relatives.   They are indeed our best and staunchest friends.  

 

http://www.rosalieoldboys.com.au/
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Our nation is suffering a severe labour shortage and we may well see more new citizens arriving on our 

shores.   They will need help and most importantly, good education. 

 

Who is Marist solidarity? 
Australian Marist Solidarity (AMS) works to ensure that all young people have access to educational 

opportunities. 

 

We believe education has the power to eradicate poverty. With the help of The Marist Rosalie Old Boys’ 

Association, we can support grassroots movements run by local people, by empowering them to make 

a change in their community. 

 

Working across Asia and the Pacific, our projects focus on providing access to education for vulnerable 

young people, building facilities for the future to ensure safe spaces for learning, and investing in 

resilience and readiness to help young people who need a little extra support to thrive in learning 

environments. 

 

Together, we transform the lives of young people by raising awareness of the power of education, and 

the funds that make it possible. 

 

You can read more at: 

www.australianmaristsolidarity.net.au/about-us/ 

 

An example of the Marist Solidarity work is as follows: - 

 

Twenty years ago, when Timor-Leste finally gained its hard-fought independence, the Australian Marist 

Brothers asked the Church in Timor-Leste how it might make a contribution to the country. The Bishop 

of Bacau invited the Brothers to set up a teacher training college, and so ICFP Teacher Training College 

was started. Using the teaching curriculum from the Australian Catholic University, this college has 

become one of the strongest beacons of hope for quality education in the small country. Graduates 

return to their communities not only with excellent academic qualifications but also with a Marist love 

for and commitment to the young people they serve. Trainee teachers come from across the country 

and AMS is seeking more sponsors to ensure that there are no barriers to every child receiving a top-

quality education from a well-trained and committed teacher. 

We believe the best way to support these groups is to allocate a portion of money that is raised each 

year and donate it in the name of old boys who have passed away in that calendar year. At the annual 

AGM we will move a motion to donate funds to the project of choice for that year.   

We ask that you help us support this cause 

If you prefer to make your own personal donation, which is tax deductible, you can visit the 

Marist Solidarity website at:  

https://www.australianmaristsolidarity.net.au 
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THE FUTURE OF OUR ASSOCIATION AND ROSALIE 

Sometime in the future the baton for operating the Rosalie Old Boys’ Association needs to be passed to 

the younger guys who were educated at the College. Currently, we have four enthusiastic men from 

the younger generation on the Management Committee. We are thankful for the assistance they give 

us.    

 

Recently there has been a lot more in interest in the Association from students who studied at the 

College, especially in 1990’s.    

 

We welcome this very much and if the Spirit of Rosa is to live on it will be through guys who went to 

school at the college from 1980 until it closed.  

 

 

 

We previously communicated to members of the Old Boys’ Association asking members if they had 

skills that would help us. We need them to put their hands up and lighten the load for members of the 

Management Committee.   If you have those skills we need, please give us a few hours of your 

time each week.    

 

We live in a world where Information Technology, social media and Communication is paramount to 

any organisation’s success. This is particularly true, even for a small organisation such as The Rosalie 

Old Boys’ Association.  We are looking for someone with database management skills and website 

maintenance to help us.  If you are proficient with Word Press it would be extremely beneficial. 

 

Our current systems need reviewing and we need to change some of the tools we are using 

for management of our membership system. 

 

We know that some of our past students have the necessary skills to help us.   Those 

persons need not necessarily sit on our Management Committee.   We need them to provide 

us with guidance and utilize their technical skills to update our current applications. 

 

If you are that person, please feel free to contact Jim Griffith on 0419 715 697. 

 

Marist College Rosalie has a significant role in the future of education in Queensland. There is definitely 

unfinished business for the school.  Hindsight vision shows that the school should never have 

closed.   The school’s history shows us it was entitled to have been part of the evolution of Catholic 

Education in Brisbane.   

 

The Rosalie of the future might look different to its past, but it is important the history of our great 

school lives on for future generations. 

 

We remain optimistic that this CAN happen.   We need external organisations to give us on-going 

support to make the dream come true.   
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POSITIONS VACANT 

 

Australian Marist Solidarity – Finance Officer 

 
Finance Officer  

• Make a difference in the lives of disadvantaged children in Asia and the Pacific 

• Work in a lovely team environment in Ashgrove, with free parking 

• Flexible role (0.8 – 1.0 FTE, negotiable) 

• Three-year contract 

 

Australian Marist Solidarity is the international aid and development agency founded by the Marist 

Brothers Province of Australia. We work to ensure that young people in Asia and the Pacific have 

access to educational opportunities.  

 

We work with local people on the challenges facing their communities, helping them access the skills 

and resources needed to develop quality education and leadership wherever they need it the most.  
 
The role  
In this position you will work within a small, passionate and committed team. You will be responsible 

for administering AMS’ financial systems and ensuring accurate recording, tracking and reporting of 

AMS’ financial operations.  

 
Skills required  
You are highly organised, self-motivated and have an ability to work systematically with strong 

attention to detail. You have excellent organisation, time management and multi-tasking skills together 

with:  

• Experience and competence using MYOB, with accurate data entry and processing skills 

• Advanced computer skills and comfort working in a digital environment 

• Strong understanding of accounting principles, general ledgers and financial reporting 

• Ability to work well in a team but also independently 

• The ability to work within a faith based, Christian ethos environment 

 
A full position description is attached. If you’re motivated to support education 

opportunities for young people within developing communities, please email your resume 

along with a cover letter to ams.operations@marists.org.au. Applications close Monday 5th 

September, 5pm.  

 

http://www.rosalieoldboys.com.au/
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Position Description: Finance Officer 

 

Location:   Marist Centre Brisbane, Ashgrove  

Status:   0.8 FTE - 1.0 FTE (negotiable)  

Reports to:  Business Manager  

Duration:   3-year contract  

Start date:   Immediate Start  

 
Australian Marist Solidarity  
Australian Marist Solidarity (AMS) envisions a world where young people have hope and the 

opportunity to access education. AMS believes that education is the best catalyst for positive change 

and partners with communities in the Asia-Pacific region to facilitate access to education for young 

people in need. AMS’ vision is a world where young people have hope and the opportunity to access 

education.  

 
AMS is an international development agency founded by the Marist Brothers Province of Australia and 

is a vehicle for expressing the solidarity of Marist Schools and the broader Marist community in 

Australia with our neighbours. AMS works through partnership with local communities in 18 countries 

across Asia and the Pacific to help young people reach their brightest potential.  

 

 
About the Role  
The Finance Officer role is responsible for administering AMS’ financial systems and ensuring accurate 

recording, tracking and reporting of AMS’ financial operations, including processing of accounts 

payable, recording donations, issuing receipts, making payments, reconciling bank accounts and 

preparation of month-end and year-end accounts. The role is responsible for ensuring sound internal 

controls are maintained and providing effective financial reporting to AMS stakeholders.  

 
This is a hands-on role and would suit someone who enjoys working proactively and systematically, 

with high attention to detail and strong communication skills.  

 

The position reports to the AMS Business Manager, but will also provide support to other members of 

the team, including CEO, Projects Coordinator, Fundraising Manager and Communications Manager, as 

well as reporting to the AMS Board’s Finance, Audit and Risk Sub Committee.  

  

 
Selection Criteria  
Essential Qualifications, Skills and Experience  

-  5 years’ experience working in a similar or related role, preferably with a small to medium 

company or  charity  

-  Experience and competence using MYOB, with accurate data entry and processing skills  

-  Strong understanding of accounting principles, general ledgers and financial reporting  

-  Strong written and oral communication skills  

-  Advanced computer skills and comfort working in a digital environment, including  

- A passion for making a contribution to the world and those that are less fortunate 
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Desirable Skills and Experience  

-  Certificate IV Bookkeeping or accounting related certificate or degree  

-  Experience of using tapestry CRM system (the donation software)  

-  Familiarity/experience of the Australian Taxation Office guidelines, in particular to GST.  

 

Key competencies  

-  An understanding of and commitment to working within the catholic ethos and in the spirit of 

the Marist  charism  

-  Excellent organisation, time management and multi-tasking skills  

-  Demonstrated high level of attention to detail, quality and accuracy  

-  Ability to act confidentially and with integrity and discretion  

-  Ability to learn quickly, exercise initiative and work to deadlines  

-  Demonstrated ability to work well both independently and collaboratively in a multi-disciplinary 

team  

 

Key Responsibilities and Accountabilities 
  
Donation Management  
 1. Processing of donations in the donation software  

 2. Issuing donor receipts in a timely manner  

 3. Preparation of the annual receipts for regular givers  

 4. Timely response to donor queries and requests  

 

Recording and Reporting  
 1. Ensure all financial transactions are recorded in MYOB  

 2. Processing of accounts payable in MYOB, in line with AMS policies and procedures  

 3. Processing of payments in a timely manner  

 4. Preparation of international money transfers (IMTs) to project partners  

 5. Reconciliation of bank accounts  

  6. Reconciliation of credit cards  

 7. Monitoring of investment portfolio and entering of data into MYOB  

 8. Monthly reporting including actual income and expenditure versus budget and  

 cashflow analysis  

 9. Quarterly reporting for Finance, Audit and Risk Committee and Board  

 10. Preparation of year-end accounts, liaising with the external auditor and ensuring audit  

 papers are prepared on time  

 11. Assist Business Manager with grant financial acquittals and other duties as required  

 
Budgeting & Forecasting  
 1. Developing the annual budget with the CEO, Business Manager and other team  members  

 2. Input of the budget into MYOB  

 3. Quarterly re-forecast for CEO, Finance, Audit and Risk Committee and Board  

 

Compliance  
 1. Ensure AMS policies and procedures and internal financial controls are adhered to  

 2. Ensure all documentation is filed and maintained efficiently  

 3. Preparation of quarterly BAS and annual GST returns  
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Other Requirements  
Australian Marist Solidarity has zero tolerance of abuse of those who are vulnerable and a strong 

commitment to their safeguarding.  

 

Prior to commencing with AMS, you will be required to undertake a National Criminal History Check 

and hold or be willing to obtain a Working with Children Check (Blue Card). Please also be advised that 

COVID-19 vaccination is compulsory at Marist Centre Brisbane, which sits on the site of a school.  

 

The successful candidate may be required to occasionally travel domestically. 
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